


WHY I WROTE THIS 
As a music producer, I work with so many amazing independent 
artists.  Despite their talent, drive and potential, sometimes they 
struggle to actually “ship” (release) their finished work.  This is 
kind of a “thorn in my side”, and I hate to see all that hard work in 
the studio wasted.  

Recently, I ranted on my blog about my frustration with artists who 
don’t ship.  While there are many emotional reasons artists 
fail to “ship” their projects, I overlooked a simple, technical 
one…. they may not know HOW!  When I hand an artist their 
master, there are a number of things that need to occur for their 
project to be made available to others.  From copyright paperwork 
to CD cover designs to launching a website, there are a number 
of items that need to be done.  Then, artists need to know in 
which order should these things be done, and how much will it 
cost.

Multiple artists have asked me 
about this process, so that’s why I 
wrote this guide.  This is a very 
simple, straightforward 10 step 
guide to releasing your music.  I 
include links to resources, as well 
as estimated costs.  I hope this 
proves to be helpful for you as you 
look to release your next project!

Rodney “RJ” Young
Music Producer / Musician
www.rodneyrjyoung.com 

http://www.rodneyrjyoung.com/single-post/2017/01/05/I-hate-to-start-the-year-off-talking-like-this-but%E2%80%A6
http://www.rodneyrjyoung.com


STEP 1: COPYRIGHT YOUR MUSIC ($35 per form) 
https://eco.copyright.gov
The FIRST THING you need to do once completing a project is protect 
it by copyrighting it.  Copyrighting can be done online for only $35 per 
form.  There are 2 types of copyright forms you will need to file:

1. Form PA: To protect the writers of each song.
-Fill out a PA form for each set of songs written by the same authors.  
For example, let’s pretend you’re releasing a 5-song EP.  If you, Jane, 
wrote 3 songs by yourself and 2 with a co-writer, John, you would fill 
out 2 PA forms:
-One for the 3 songs you wrote by yourself
-One for the 2 songs you wrote with John
*If you are the sole writer on your project AND the sole owner of the 
masters, you do not need to fill out a Form PA.  Skip to the next form.

2. Form SR: To protect the owner of the master recording.
In most instances, you would only fill out one of these forms.  Be sure 
you are clear with your producer and or record label about who owns 
the masters, preferably BEFORE you sign a contract.  If you’re an 
independent artist, you SHOULD own your masters.  As a producer, I 
always grant the ownership of masters to the artists I work with in my 
contracts.

STEP 2: REGISTER WITH A P.R.O. ($50-$250) 
P.R.O.’s (Performance Rights Organizations) are organizations that 
look out for and track usage of your material, and collect royalties to 
pay you.  They monitor most radio, TV and other broadcast platforms 
to collect YOUR MONEY when they play your music.  The following 2 
organizations are the most commonly used and most reputable:

https://eco.copyright.gov


ASCAP ($50 for writers and publishers)
https://www.ascap.com/music-creators 

BMI (Free for writers, $150-$250 for publishers)
http://www.bmi.com/join 

For a comparison between these organizations, go to:
http://diymusicbiz.com/ascap-or-bmi-which-one-is-best/

STEP 3: TAKE PROFESSIONAL PHOTOS ($200-$500) 
You need professional pictures for multiple reasons… your CD cover, 
social media profiles, website, performance flyers… the list goes on 
and on!  Do not skip this step; invest in some quality photos, 
especially head shots.  I strongly suggest using an actual picture of 
the artist on the cover, especially if you are a new artist.  How else will 
people identify you if all they see is a waterfall and mountains on your 
CD cover?

STEP 3: GET A CD COVER DESIGN ($300-$1,000) 
Next, you will need a CD cover design for your project.  It can be 
elaborate and detailed, or simple and to-the-point.  You’ll need this 
whether you decide to print physical CD’s or only mp3s.  Get with a 
graphic designer that understands CD covers (all of them don’t, so 
check them out), and make sure they give you:

• Front side design
• Back side design (with credits listed)
• *CD face design (the print on the physical CD)
• *If desired, additional page inserts 

https://www.ascap.com/music-creators
http://www.bmi.com/join
http://diymusicbiz.com/ascap-or-bmi-which-one-is-best/
http://www.youngcreativeservices.com/photos


STEP 4: SETUP DIGITAL DISTRIBUTION & CD 
DUPLICATION 
This step involves making your music available to download on iTunes 
and other digital retailers, as well as ordering physical CD’s, if you 
desire.  The easiest way register for iTunes and several other digital 
outlets at once is:

CD Baby ($9.95-$89)
http://members.cdbaby.com/digital-distribution.aspx 

HOWEVER…. let me give an important suggestion… you should 
ALSO register with another service that will allow you to sell 
directly from your website and collect email addresses of people 
who buy your music.  When people download your music from 
iTunes, you cannot add them to your email list, which is super 
important.  Have the iTunes option available since people tend to 
automatically look for music there, but encourage people to purchase 
the music from your website.  A good way to do that is to offer some 
incentive for buying from your website, like a discounted price, or 
including some extra songs.  

One good service that allows you to do this is:
Bandcamp (free to register, they keep 15% of sales)
https://bandcamp.com/signup 
Also, make sure to open a PayPal account to collect your CD sale 
revenue:
https://www.paypal.com/signup/email_password?
force_consumersignup=1 

http://members.cdbaby.com/digital-distribution.aspx
https://bandcamp.com/signup
https://www.paypal.com/signup/email_password?force_consumersignup=1


STEP 5: SETUP YOUR EMAIL LIST! (free) 
https://login.mailchimp.com/signup  
Soooooo important!!!!  I’ve ranted about this over and over, but can’t 
over-emphasize it… set up an email list and use it.  This is the best 
proven way to build a fanbase.  The easiest service I’ve seen for this 
is Mailchimp.  

Also, make sure to setup a separate email address for your music.  
DO NOT give your personal email out… it looks unprofessional and 
blurs the lines between personal and business contacts.  Instead, 
setup a free Gmail account that is easy to remember (for instance, 
janesmithmusic@gmail.com) or, even better, a branded email on your 
own web domain (jane@janesmithmusic.com). To create a custom 
domain email address, go to the next step.

STEP 6: LAUNCH YOUR WEBSITE ($120-$1,000) 
Your website is your home base… it’s the only thing on the 
internet you truly own!  You don’t need a super elaborate website 
to connect with your fanbase; a simple 3-5 page site will do the 
trick.  The main things to include are:

-A page that gives some info about you (like a bio)
-A page to listen to and purchase your music
-An email signup form
-A way to contact you for booking

To build a website, you need to purchase a domain name, or website 
address (www.janesmithmusic.com).  You can purchase one 
independently, or work with your web designer to ensure it is secured 
for you.  When selecting a domain name, be sure to get one that is 
easy to remember and/or short!  Keep in mind that you will use this 

https://login.mailchimp.com/signup
http://www.apple.com
https://support.google.com/mail/answer/56256?hl=en
http://www.youngcreativeservices.com/websites


domain name for many other things, such as your social media pages, 
so get a good one!

For domain names, Google Domains is a great place to go!
https://domains.google/#/  ($12/year) You can select a domain name 
and setup branded email addresses in the same place there.

Give this information to your website designer.  If you prefer to design 
your own site, the following sites offer good platforms to develop it:

Wordpress
www.wordpress.com 

Weebly (the easiest one)
www.weebly.com

Wix
www.wix.com 

STEP 7: GET PROMO FLYERS ($75-300) 
Either hire a graphic designer or create some flyers to promote your 
new project!  Make sure to at least include these 4 types:

-Release Date Announcement (standard square size)
-Release Date Announcement (Facebook cover size)
-Available Now Announcement (standard square size)
-Available Now Announcement (Facebook cover size)

https://domains.google/#/
http://www.wordpress.com
http://www.weebly.com
http://www.wix.com
http://www.youngcreativeservices.com/promos


STEP 8: SETUP SOCIAL MEDIA PAGE(S) (free) 
If you don’t already have them, create social media pages for your 
music!  If you’re on Facebook, create a fan page at https://
www.facebook.com/pages/create/.  If you’re on Instagram and Twitter, 
make sure your pages reflect that you’re offering new music.  You 
don’t need to be on every social media site; just use the ones 
that seem to work well for you.

Important: Align your social media URL’s with your domain 
name!  This makes it easy for people to find you.  For instance, if your 
domain name is www.janesmithmusic.com, make your Instagram 
handle @janesmithmusic, and your Facebook fan page 
www.facebook.com/janesmithmusic.

STEP 9: ANNOUNCE YOUR RELEASE DATE (free) 
This is simple… tell the world your project is coming!  Make an 
announcement about your project using all means you can… social 
media, email, friends & family, physical flyers… whatever works!  
Make sure to include your website on everything!

For a single, you don’t need to announce the release date that far in 
advance.  In fact, you may just decide to release it as a surprise!  
However, with an EP or album, I suggest announcing at least 3-6 
months in advance.  This gives you time to build anticipation.

STEP 10: RELEASE YOUR PROJECT! 
Self-explanatory… put it out!!!  You’ve done the hard work of taking 
your music from finished product to packaged product for sale… 
promote it!
BUT….. NEXT, THERE IS A VERRRRRY IMPORTANT 

STEP ON THE NEXT PAGE!!!!  KEEP READING!

https://www.facebook.com/pages/create/


**TAKING THE FIRST STEP  
…Verrrrrrry Important!** 

Now that I’ve given you the steps, it’s up to you to 
take the first step!  The people who you’re called to 
encourage are waiting for your music.  Make your finished 
product available to them!

However, I understand this process can still be a little 
intimidating.  Even with a list of items to do, it’s still a lot!  
If you’re very administrative and motivated, dive in!  If not, 
I can help!  Young Creative Services, my marketing & 
branding company, offers an amazing service 
called…. 

THE ARTIST EXPRESS 
PACKAGE! 

In a nutshell, this service literally walks you through each 
of the 10 steps I described above, and provides all the 
services in a “One-Stop-Shop”!  So, instead of running 
around finding a web designer, photographer, social 
media manager and graphic designer to setup your 
release, YCS can manage the ENTIRE PROCESS for 
you!  

“Tell me more, tell me more….”

http://www.youngcreativeservices.com/express
http://www.youngcreativeservices.com/express


With the ARTIST EXPRESS PACKAGE, you’ll get:
• Your material safely registered for copyright
• Registration with a P.R.O. (to collect royalties)
• Professional headshot photo
• CD Cover Design
• Digital Distribution / CD duplication setup & order
• Email list setup
• Basic website design
• Promo flyer designs
• Social Media Pages setup & alignment

Let us handle the ins and outs of this process for you for one 
affordable all-inclusive price!  If you’d like more information about 
this service, CLICK HERE so we can contact you to discuss 
how to get your music out to the world!

GO MAKE IMPACT WITH YOUR MUSIC!
Rodney “RJ” Young, Jr.

*If you’d like to work with me as a Music Producer, CLICK HERE to contact me on the 
Rodney Young Music website!*

test

http://www.youngcreativeservices.com/express
http://www.youngcreativeservices.com/express
http://www.rodneyrjyoung.com

